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1.0 Introduction & Annual Environmental Report Details

Condition 3.7 of your Waste Facility Permit requires that an Annual Environmental Report (AER) be submitted to the Council before the 28th February every year. An AER, in the context of waste permitting, is a report that is produced on an annual basis in order to summarise waste data at your facility for the previous year’s activity. It demonstrates to the Council the status of compliance with environmental regulations. Non-submission of the AER for your Facility Permit is a non-compliance against your Waste Facility Permit.

Each Annual Environmental Report (AER) should include details for the preceding calendar year of the following as a minimum:

· any impositions or convictions imposed under the Waste Management Act 1996, as amended;

· reporting period i.e. if the permit was granted on the 22nd July 2011 then the reporting period is from that date to 31st December 2011;

· any loads rejected at the facility during the year;

· a compliance statement;

· reportable incidents;

· all complaints;

· waste activities carried out at the facility and quantity/composition of all wastes accepted and recovered at the facility during the reporting period  (Template outlined in this note is to be used) 

· all monitoring carried out in the previous year;

· any other items specified by the permitting authority;

· management and staffing structure of the facility.

In addition to the preparation of an AER, Permit Holders are also required to complete the AER Summary Information Data Table see Table 3.  Information, in this format, will allow Offaly County Council to fulfil reporting requirements to the EPA for waste data as well as develop key statistics to focus on trends in waste management.

The AER Reporting Form and Guidance document is available from our website: http://www.offaly.ie/eng/Services/Environment/Forms/
2.0 Waste Permit Holder and Organisational Details
The following page must accompany each AER summary table as a cover sheet.  All boxes are to be filled as shown in the example:

Table 1. Waste Permit Holder and Organisational Details
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3.0 Weighbridge – Intake Record

This should only be filled if you have a weighbridge in operation at your facility. For all sites with a weighbridge, this is the recommended format for maintaining your data for auditing purposes. 

If you do not have a weighbridge at your facility please ignore this sheet and fill out the Waste Accepted Sheet, however the format outlined is recommended for the day-to-day record keeping at your facility and will be examined during audits and inspections by the Council.

Table 2. Weighbridge Intake Record- Worked Example.
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4.0 Waste Accepted Sheet
The Waste Acceptance Sheet, illustrated in Tables 3 & 4 is a summary of the waste movements into and from the facility in 2011. It pulls together the data listed below with one entry for each waste stream and source. Each facility must keep a record (e.g. site delivery docket) of each load/delivery detailing the following information:

· The names and collection permit numbers of the carriers and the vehicle registration numbers including trailer registration number for articulated vehicles.

· The name(s) of the producer(s) of the waste as appropriate, source of the waste;

· A description of the waste and the associated EWC codes;

· The quantities of wastes accepted at the site, recorded in tonnes;

· Where loads of wastes are removed or rejected, details of the date of occurrence; the types of waste and the facility to which they were removed to;

· The quantity of waste leaving the facility, recorded in tonnes;

· The dates and times of all waste deliveries to and from the site.
It should be noted that the records summarised in the Waste Accepted Sheet may be requested for inspection during an audit of the facility.  These records shall detail each load entering and exiting your site.

For AER purposes Offaly County Council requires that the transactions be laid out as shown in the Table 3 - Waste Accepted sheet (worked example) with a single entry for each source and waste type.

This sheet will be totalled to provide an Annual Total Waste Accepted table summarising the total amount of waste handled at the site for the previous year. The following worksheet is the sheet that will have to be filled out for all wastes entering your site. The following sub-headings are to be filled in as detailed below:
Source of Waste

This is where the waste originated. Please select from the following options from the drop down menu: 

1. Household waste (waste generated in households)

2. Non-Household Municipal Waste (commercial/industrial wastes similar to wastes generate by householders e.g. food waste, separately collected fractions)

3. Industrial Waste Processes (e.g. waste from manufacturing industries)

4. Construction/Demolition Waste (e.g. waste from building sites.  This category also includes Road Planings, trench excavated materials, dredging spoils and Soil & Stone).

5. Waste from other Waste Facilities (e.g. Waste transfer facilities)

EWC Code

An EWC code is a six-digit code used to classify waste. Soil and Stones from construction and demolition sites, for example, is classified as EWC Code 17 05 04. 

Select the appropriate EWC codes provided in the European Waste Catalogue and Hazardous Waste List. Note the source of the waste dictates the first two digits of the code. Ensure that a hazardous waste code (i.e. with an asterisk*) is used for any hazardous wastes collected. For further information, a copy of the European Waste Catalogue and Hazardous Waste List is available to download from the EPA website http://www.epa.ie/downloads/pubs/waste/stats/EPA_waste_catalogue_hazard_list_2002.pdf Instructions for the classification of waste are included on page 9 of the document. You can contact the Waste Enforcement Team on (057) 93 57403 if you require assistance in classifying a waste.

Hazardous Waste 
Select “Yes” or “No” as appropriate. Note that the selection of a hazardous EWC code (i.e. with an asterisk*) requires that “Yes” be selected here. 

Description of waste
Enter the description of the waste handled, which should correspond with the EWC code entered above. For examples: Soil and Stones - EWC 17 05 04, End-of-Life Vehicles - 16 01 04*, De-polluted End-of-Life Vehicles- EWC 16 01 06.

Hazwaste Tag
Hazardous waste tags are used to provide material-based descriptions of hazardous waste (unlike EWC codes, which, in most cases, provide source-based descriptions of waste. For further information, a copy of the Hazwaste Tag List is included in Annex 1 and is also available to download from the EPA website www.epa.ie 

Quantity
The quantity should be reported in tonnes. Data in kilograms or litres or any other unit is not acceptable; use conversion factors or agreed estimation methods to convert to tonnes, if necessary. 

Useful conversion factors are provided here: 

1m3 oil = 0.9 tonnes oil; Fridge/freezer  = 40kg each (average); Fluorescent tubes = 200g each (average); Toner/inkjet cartridges 1.5kg each (average); Lead acid car battery = 12.5kg each.

D/R Code of Activity

Disposal and Recovery codes of activity are listed in the third and fourth Schedules of the Waste Management Acts 1996, as amended. Enter the appropriate disposal or recovery code of the waste management method used at the facility. There is a list in Annex 2 to facilitate you in this regard. You can contact the Waste Enforcement Team on (057) 93 57403 if you require assistance in coding a waste.

Worked Example A: Table 3, illustrates how the template should be filled out for a Waste Permit Site that accepts soils and stones, in order to raise the level of a site, in order to build a house on it.   R4 –Recycling or reclamation of inorganic materials is used for the R-Code in this scenario.

Table 3. Waste Accepted Sheet Worked Example A 
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Worked Example B: Table 4, illustrates how the template should be filled for soil and stones entering a site, in order to raise a site for agricultural benefit, or restoring an ecological system (Recovery Code 10 is used in this instance.)

Table 4. Waste Accepted Sheet Worked Example B
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4.0 Waste Removed Sheet

For soil and stone sites, the only wastes to be removed for the site would relate to contaminants entering the sites e.g. concrete, wood, metal, blocks and plastic.  

These contaminants should be described and details provided of the authorised site to which they were recovered or disposed. The operator of the facility may during the course of an audit be asked for documentary proof of waste managed off-site. Records shall be maintained for all waste transactions and be available for inspection as required.

Table 5 illustrates how the information should be submitted.

The following sub-headings are to be filled in as detailed below:
Source of Waste

If waste is to be removed from an authorised site the following one of the following options should be selected: Waste Facility Permit or Transfer Station.

EWC Code

An EWC code is a six-digit code used to classify waste. Soil and Stones from construction and demolition sites, for example, is classified as EWC Code 17 05 04. 

Select the appropriate EWC codes provided in the European Waste Catalogue and Hazardous Waste List. Note the source of the waste dictates the first two digits of the code Ensure that a hazardous waste code (i.e. with an asterisk*) is used for any hazardous wastes collected. For further information, a copy of the European Waste Catalogue and Hazardous Waste List is available to download from the EPA website http://www.epa.ie/downloads/pubs/waste/stats/EPA_waste_catalogue_hazard_list_2002.pdf Instructions for the classification of waste are included on page 9 of the document. You can contact the Waste Enforcement Team on (057) 93 57403 if you require assistance in classifying a waste

Hazardous Waste
Select “Yes” or “No” as appropriate. Note that the selection of a hazardous EWC code (i.e. with an asterisk*) requires that “Yes” be selected here. 

Description of waste
Enter the description of the waste handled, which should correspond with the EWC code entered above. For examples: Soil and Stones - EWC 17 05 04, End-of-Life Vehicles - 16 01 04*, De-polluted End-of-Life Vehicles - EWC 16 01 06.

Quantity
The quantity should be reported in tonnes. Data in kilograms or litres or any other unit is not acceptable; use conversion factors or agreed estimation methods to convert to tonnes, if necessary. 

Useful conversion factors are provided here: 

1m3 oil = 0.9 tonnes oil; Fridge/freezer  = 40kg each (average); Fluorescent tubes = 200g each (average); Toner/inkjet cartridges 1.5kg each (average); Lead acid car battery = 12.5kg each.

Destination of Waste (name and Location)

Enter the name and location of the authorised facility to which the waste was delivered for example Derryclure Landfill, Derryclure, Co. Offaly Waste Licence Number W0029-2. 

Licence or Permit Number of Destination 

Waste may only be removed to an authorised facility, which has a waste licence, a waste permit or a certificate of registration. Enter the appropriate number of the facility of destination if the facility is located in the Republic of Ireland. For example, Derryclure Landfill Waste Licence Number W0029-2. You can contact the Waste Enforcement Team on (057) 93 57403 if you require assistance in finding a Licence or Permit Number.

Country of Destination (if Waste is exported) 

Select the name of the country to which the waste is exported outside the state.

TFS Notification Number if Waste exported

Provide the number of the TFS Notification Form under which the shipment took place (if applicable - a notification number is not required for Green List Waste exported for recovery).

Table 5. Waste Removed Sheet Worked Example 
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Annex 1
Hazardous Waste Tags
	Hazwaste tags

	1 Metal Hydroxide Sludges/Ion Exchange Resins

	2 Acid/Alkali Waste

	3 Organic and Organic Chlorinated Solvents

	4 Still Bottoms and Reaction Residues

	5 Other Pharmaceutical Waste (mixed)

	6 Filter Cakes and Metal Containing Sludges

	7 Waste Catalysts

	8 Paint/Ink/Varnish Liquid Waste

	9 Paint/Ink/Varnish Sludges

	10 Adhesive Waste 

	11 Heavy Metal Containing Waste

	12 Photographic Waste

	13 Dross from Metallurgy 

	14 Zinc Oxide

	15 Gold Solutions

	16 Contaminated packaging or packaging Containing Residues

	17 Waxes/Fats

	18 Waste Oils

	19 Contaminated Soil

	20 Spent Filters

	21 PCB Waste

	22 Waste Explosives

	23 Asbestos Waste

	24 Clinical Waste

	25 Boiler Dust

	26 Fluorescent Tubes

	27 Lead Acid Batteries

	28 Saltcake/Salts

	29 Laboratory and General Chemical Waste

	30 Small Batteries

	31 Washing Liquids and Mother Liquors

	32 Other Hazardous Wastes

	33 Sheep Dip

	34 Pesticides (Agricultural)

	35 Veterinary Medicines

	36 Household Solvents

	37 General Office Waste

	38 Other Household Waste

	39 Oily Sludges

	40 Oil Filters

	41 Hazardous Thermal Treatment Residues

	42 Paint and Ink Packaging

	43 Mercury Containing Wastes


Annex 2 Disposal/Recovery Codes as outlined in the Waste Managements Acts 1996, as amended
	Third Schedule Disposal Activity Codes

D1. Deposit on, in or under land.

D2. Land treatment, including biodegradation of liquid or sludge discards in soils.

D3. Deep injection of the soil, including injection of pumpable discards into wells, salt domes or naturally occurring repositories.

D4. Surface impoundment, including placement of liquid or sludge discards into pits, ponds or lagoons.

D5. Specially engineered landfill, including placement into lined discrete cells which are capped and isolated from one another and the environment.

D6. Biological treatment not referred to elsewhere in this Schedule which results in final compounds or mixtures which are disposed of by means of any activity referred to in paragraphs 1to 5 and 7 to 10 of this Schedule

D7. Physico-chemical treatment not referred to elsewhere in this Schedule which results in final compounds or mixtures which are disposed of by means of any activity referred to paragraphs 1 to 5 or paragraphs 8 to 10 of this Schedule

D8. Incineration on land or at sea.

D9. Permanent storage, including emplacement of containers in a mine.

D10. Release of waste into a water body (including a seabed insertion).

D11. Blending or mixture prior to submission to any activity referred to a preceding paragraph of this Schedule.

D12. Repackaging prior to submission to any activity referred to in a preceding paragraph of this Schedule.

D13. Storage prior to submission to any activity referred to in a preceding paragraph of this Schedule, other than temporary storage, pending collection, on the premises where the waste concerned is produced.

Fourth Schedule Waste Recovery Activity Codes

R1. Solvent reclamation or regeneration.

R2. Recycling or reclamation of organic substances which are not used as solvents (including composting and other biological processes)

R3. Recycling or reclamation of metals and metal compounds.

R4. Recycling or reclamation of other inorganic materials.

R5. Regeneration of acids or bases.

R6. Recovery of components used for pollution abatement.

R7. Recovery of components from catalysts.

R8. Oil re-refining or other re-uses of oil.

R9. Use of any waste principally as a fuel or other means to generate energy.

R10. The treatment of any waste on land with a consequential benefit for an agricultural activity or ecological system, including composting and other biological transformation processes.

R11. Use of waste obtained from any activity referred to in a preceding paragraph of this Schedule.

R12. Exchange of waste for submission to any activity referred to in a preceding paragraph of this Schedule.

R13. Storage of waste intended for submission to any activity referred to in a preceding paragraph of this Schedule, other than temporary storage, pending collection, on the premises where such waste is produced.
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